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ROSSMOOR COMMUNITY SERVICES DISTRICT 
 

Policy No. 6010 
 

REQUESTS FOR USE OF DISTRICT PARKS AND FACILITIES 
 
6010.00 Public Parks and Facilities:  Rossmoor Community Services District (District/RCSD) parks 
and facilities include the Montecito Center, Rossmoor Park, Rush Park, Foster and Kempton Mini-
Parks Parks and buildings designated for rent within those parks.   These parks and facilities are 
managed by the District in response to the needs of the residents of Rossmoor and are made 
available for the use of community-based organizations, non-profit organizations, private individuals 
and commercial groups. The aim of the District is to provide parks and facilities that are a benefit 
and source of pride to the entire community. 
 

6010.01 General/Short- Term Use: District parks and facilities may be used by groups, 
individuals or organizations. Uses include, but are not limited to: classes, events and 
cultural, educational, health, self-improvement and sports programs. 

 
6010.02 Dedicated Use:  Specific space or rooms within the District may be authorized for 
dedicated use (one to two years) when specifically approved by the Board pursuant to Policy 
No. 6030 Facilities—Dedicated Use of Specific District Facilities. 

6010.03 Long-term Use:  A recurring monthly or weekly use of District parks or facilities shall 
be governed by Policy No. 6020 District Parks and Facilities—Long-Term Use. 

6010.04 Non-Profit Use: Use of District parks and facilities by non-profit use shall be 
governed by Policy No. 6021 Non-Profit Use of District Parks and Facilities. 

6010.05  For Profit Use: Commercial persons or groups requesting use of District facilities 
for the purpose of making a profit shall be governed by Policy No. 6022  Commercial Use of 
District Property 

 
6010.10 General Manager Authority:  The General Manager shall have the authority to limit the 
hours of use for all events based on the type of activity planned, proximity to homes, the noise level 
anticipated from the attendees and the availability of parking needed to accommodate the event. Use 
of a park or facility by any group or individual shall not exceed eight (8) hours including preparation 
time, on any one day. Unless otherwise approved by the Board, no outdoor events, including 
preparation time or clean up time, in Rush or Rossmoor Park shall be scheduled to begin before 8:00 
a.m. or conclude after dusk on non-lighted parks and facilities or 10.00 p.m. on lighted parks and 
facilities. Preparation time includes, but is not limited to, any organized activity such as exercising, 
warming up, practicing, preparation of a field for play, preparation of a facility for the event, or any 
other activity if it generates excessive noise. The General Manager shall make such determinations, 
consistent with this or other applicable Board policies. Such determinations may be appealed to the 
Board as provided in Section 6010.90. 

 
6010.20  Priority of Use:  The use of District parks and facilities shall be awarded in the following 
order of priority: District sponsored activities; Rossmoor community organizations; Rossmoor 
residents; other organizations or individuals. Also, organizations currently using District facilities will 
be given the right of first refusal or to renew their current usage in accordance with the latest fee 
schedule. The General Manager may require documentation to authenticate the addresses and 
identities of the requester and his/her organization. 
 
6010.30 Sunday Organized Use:  User Permits for Sunday organized use of playing fields will 
require approval of the Board. Organized use is defined as any group which is a member of a league 
or association whose primary purpose is to participate in a recreational activity which has scheduled 
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or regular play and can be identified by a uniform or other recognizable apparel or equipment which 
would indicate that the participants are a part of organized play. Use of a facility by an informal 
gathering such as a family or a social gathering is not considered organized play within the meaning 
of this policy. 
 
6010.40  User Permit Required: The use of any buildings or meeting rooms as set forth in Policy No. 
6011.20 shall require the person or group to obtain a User Permit from the District.  Use of any green 
space, court or field for organized activity by a group of ten persons or more shall require a person or 
group to obtain a User Permit.  User Permits for any outdoor picnic, meeting, or public gathering of 
seventy five (75) or more shall be governed by Policy No. 6012 Group Picnics, Public Gatherings 
and Special Events. 
 
 6010.41 User Permit Procedures:  An applicant for a User Permit must be 18 years of age 
 (See Policy 6060.30) in order to apply for the use of a park or facility. The permittee shall 
 make an application on forms provided by the District, accompanied by a processing fee. 
 See Policy No. 6015 Establishment of Fees And Charges For Use Of District Parks, 
 Buildings and Facilities.  It is the responsibility of the person in charge of the event, as 
 identified on the User Permit, to enforce the rules of this policy.  Failure to enforce the 
 rules of the District’s policies is immediate grounds for revocation of a User Permit. 
 

 6010.42 Permit Requests and Deposits:  A request for a User Permit should be received 
 by the District a minimum of ten (10) calendar days prior to the requested date and may 
 be submitted six (6) months prior to the requested date. A “reservation” fee will be required 
 to be paid at the time the User Permit is submitted and all other required fees, in 
 accordance with Policy 6015, must be paid at least ten (10) calendar days prior to the 
 scheduled event or the request is invalid.  If another applicant requests the same facility or 
 field on the same date and time, the original applicant will be notified and requested to pay 
 any unpaid fees and if that person does not do so within two (2) business days, the later 
 applicant’s request will be honored.  In all cases, fees and deposits paid within ten (10) 
 calendar days of the scheduled event must be in cash. 
 
 6010.43 Response to Applicants:  Unless otherwise specified, the District will make 
 reasonable efforts to respond to applicants within five (5) working days of receipt of 
 application unless the request requires Board approval or if the General Manager is 
 required to research a particular aspect of a request which is not specifically covered by 
 Board policy. In the latter case, every attempt will be made to approve or disapprove a 
 User Permit Request in a timely manner. 
 

6010.44 Revocation of User Permit:  A User Permit may be revoked by the General 
Manager upon a finding that any policy of the District has been violated by the holder of 
the permit or a person using District property under the authority of said User Permit.  A 
person desiring to contest the revocation must do so as set forth in section 6010.90. 

 
6010.50  Agreement Required: The rental of any park or facility for a commercial use shall require an 
Agreement between the user and the District for a sharing of revenue on terms negotiated by the 
parties. 
 
6010.60  District Indemnification: Application for a User Permit for groups of more than 50 individuals 
wishing to use a field or facility must sign the District’s Hold Harmless Agreement. Applications for 
groups of 150 or more individuals must include a Certificate of Insurance naming the Rossmoor 
Community Services District as additional insured and sign the District’s standard Hold Harmless 
Agreement. Insurance coverage shall include Personal Injury, Property Damage and Automobile 
Liability in an amount of not less than one million dollars ($1,000,000) per occurrence / Insurance 
coverage shall also include Worker’s Compensation and Employer’s Liability with limits as required 
by the Labor Code of the State of California, if applicable. 
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6010.70 Cancellation of Request By Applicant:  In the event of a cancellation by the applicant, notice 
to the District shall be given as far in advance of the scheduled event as possible. An applicant who 
cancels a reservation may receive a refund for fees or deposits made to the District if the cancellation 
is made at least ten (10) days prior to the scheduled use. The refund will be denied, however, if 
another applicant has requested the same reservation and was denied that reservation because the 
initial applicant was advised of the secondary request and consequently paid all deposits and fees.  
Cancellations that do not meet the ten (10) day calendar deadline, or applications made less than ten 
(10) days in advance of the scheduled event, may receive a partial refund of fees and deposits only if 
the General Manager finds: 
 
     a. The applicant made a reasonably good faith effort to promptly notify the District and the facility  
        was subsequently rented for same date and time, or 
 
     b. Extenuating circumstances beyond the applicant’s control justify the refund. 

  
In all cases, the processing and cancellation fees will be retained by the District. 

 
6010.80   Cancellation by General Manager: Any reservation may be canceled by the General 
Manager if in his/her judgment the event violates any District policy. In the event of such a 
cancellation, notice shall be given to the applicant as far in advance of the scheduled event as 
possible, with a full refund of all fees and deposits made. 
 
6010.90 Appeal to the Board:  An applicant for or holder of a User Permit or any other interested 
person who disputes the decision of the General Manager regarding an application, denial or 
revocation or other matter regarding a User Permit may appeal that decision to the Board by filing a 
written request to the General Manager for the matter to be placed on the Board Agenda for the next 
scheduled Regular Board meeting and payment of the appeal fee as set forth in the Fee Schedule.  
The matter may be placed on a subsequent Board Agenda if there is insufficient time to place the 
matter on the agenda for the next regularly scheduled meeting of the Board.  Any such appeal must 
be in writing and must be delivered to the General Manager within ten (10) calendar days of the 
contested action and must state the specific action or inaction that is being challenged.  The decision 
of the Board shall be final. 
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